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tickets should  be  issued to them to facilitate to take more
books on loan.

(v) Library Publicity: (a) Publicity should keep the
users well informed about their holdings and services availa-
ble and it should be set up as a permanent programme for
this purpose.

(b)    Pamphlets giving details of collection, facilities and
services available should be given to users free of cost.

(c)    Information about new arrivals of documents in the
library should  be communicated  properly to departments at
least once in a fortnight.

(d)    A selected list of books and reference book which
have some research value should be communicated to the
concerned people.

(e)    A review of source documents available with subject
coverage be published in a campus weekly under the column
"Library corner."

(f)    A small weekly consisting of less than 10 pages
providing  information about  the   library  collection to al|
the readers in the campus under the title "Library Chronicle"
be circulated.

(g)    A catalogue of backsets of periodicals has to be
supplied to each department for reference permanently,

(h) Every effort should be made to publicise the wealth
of the books collection and nature of services available, so
that each and every user will come to know the variety of
documents pertaining to different subjects.

(i) Separate catalogues should be published for special
collection of documents in the library for distribution among
the faculty members and scholars.

(vi) Library Staff: Library being a service institution,
its staff should be service-oriented. With a view to Inspire
staff members about their professional and moral responsi-
bilities towards their clientele, the following guidelines are
given :